Guide for Athletes

Marketing your Athletic Abilities & Experience

Resume Tips
· Athletes spend a lot of time on the court, on the field or in the pool.  So much time in fact, that they often do not have as much work experience.  Do not worry; you can market your athletic involvement the same way as your work experience.  Think about questions like “What was your role on the team?  What did you accomplish as a team? Highlight skills that are transferable to your career interests and demonstrate the qualifications for the position on your resume.
· You may include your athletic experience under a section titled “Leadership Experience” and use the same format as you would to describe work and other experiences OR you can list your athletic experience under the “Activities” section with bullets highlighting your achievements.

· As an athlete, you’ve demonstrated the following:

· Teamwork and communication skills

· Drive and self-motivation

· A high energy level and competitive spirit

· Commitment and dedication

· Leadership ability

· Time management skills and ability to multi-task

· Willingness to accept responsibility

· Problem solving and conflict resolution skills

· Describing your athletic involvement
· Willingness to “go the extra mile”

· Ability to communicate in a team environment

· A competitive spirit that can drive you in the workplace

· A work ethic that will set you above most other candidates

· An ability to manage your time (balancing practices, training, and traveling with your academic course load)

· Action Verbs that can help highlight your credentials and accomplishments in sports.  If you are still participating in your sport when you submit your resume, use verbs in the present tense!

· Accomplished 



· Introduced

· Achieved

· Collaborated

· Coordinated

· Delegated

· Directed

· Facilitated

· Initiated

· Led

· Maintained

· Managed

· Organized

· Prepared

· Performed

· Served

· When describing your athletic experience, make sure your terminology is clear to employers.  Using words that are specific rather than general will better articulate and give context to your experience and the skills you may bring to the job.  For example, a statement like “We went from a poor team to a really good team” might be better phrased as “Started the season with two losses and became the SCIAC Champions”.
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Interview Tips
General Interview Questions

· Tell me about yourself

· What have you learned from being involved in athletics at Claremont McKenna?

· What are your strengths and weaknesses?
Leadership Interview Questions
· How do you motivate people?

· Describe a leadership position you’ve held.  Why did you dedicate time to it?

· What are some of the challenges you’ve experienced as a leader?

· Describe your leadership style?
Behavioral Interview Questions
· Describe a time when you set a goal.  How did you go about accomplishing it?

· Tell me about a time when you were in a team or group environment.  What is your style when participating in teams or groups?

· Describe a time when you had to use your problem solving skills.

· Tell me about a time when team morale and motivation were at a low.  What did you do to try to rebuild team spirit?

· Tell me about a time when a team member wasn’t pulling his or her weight.

Use the STAR method

S = Situation

Describe the Situation
T = Task

Describe the Task
A = Action 

Describe the action/behavior you took and why

R = Results 

Describe the results/outcomes of your actions






Additional Advice

1. Listen to the interviewer’s description of the position and match your skills and experiences to the interviewer’s needs through the responses you give.

2. Use specific examples to illustrate the skills and qualifications you have to offer an employer

3. You have many great things to offer; be sure the interviewer knows that before you are done!  Toot your own horn!

4. Participate in a mock interview in the Career Center; it will be great practice and preparation for the real thing.

5. Spend plenty of time preparing before your interview, and research the company/organization!
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ADDITIONAL Tips 

· Summer Study Abroad: athletes often choose not to study abroad because it conflicts with a major part of their season.  There are many study abroad programs in the summer that will allow you to still get the abroad experience while not missing the season.  
· You should familiarize yourself with the services provided at the Career Services Center.  We offer resume and cover letter assistance, mock-interviews, alumni database information, career assessments, an extensive on-campus recruiting program and much more. 
· Create a working resume and have it reviewed by Career Services.
· Attend workshops, information sessions, employer presentations and career fairs, starting as early as freshman year.
· Start looking for summer jobs/internships early. Consider applying for one of the CMC sponsored internship programs for the summer.
· There are many on-campus jobs and volunteer positions around the community. Build your resume by getting involved in campus activities.  Get involved!  

· Set up your CMConnect profile ASAP.

· Tell everyone you know that you are looking for an internship or full time job.  Talk with professors, coaches, family, friends and alumni.

· Make an appointment to speak with one of the counselors in the Career Services Center.
· Highlight what you’ve learned and the skills you have from being an athlete in your cover letters.

