CMC’s Sponsored Summer Internship Programs

FREQUENTLY ASKED QUESTIONS

Applications

· Can I work for the same organization I interned with last summer?

No, the sponsored internship programs are designed for you to have a new internship experience.

· I won’t know if I am hired for an internship until April.  Can I have an extension to the application deadline?

The application date can and will not be extended.  Submit all the other application materials by the CMC deadline and we will work with you on the confirmation letter.  If you do not apply by the CMC deadline you will not be eligible for any funding.  

· Can I submit 2 applications for 2 different internships?


No, you can only submit one application for the sponsored programs.  

Since we have combined the applications this year you'll only need to submit one application packet, and we ask students to choose the internship they are most interested in.  If we select your application for funding and you are not hired for that internship then we will consider an alternate proposal.  

· Can I apply for more than one grant? 

When you complete the common application you'll need to check off boxes that indicate what type of internship you have. Based on that information we will automatically consider you for all the grants for which you are eligible. However, it's a CMC policy that you can not receive more than one award per summer.
· My project has changed since I submitted my original proposal.  What should I do?

You are required to notify us of any changes to your application. 
Recommendation Letters

· Can recommendation letters be from faculty from the other Claremont Colleges?  


Yes.
· What are you looking for in the recommendation letters?

The letters should be a character reference, discuss your suitability for the internship position, and comment on your academic performance. Faculty may also opt to use the Faculty Recommendation Form available on the CSC website.
· Can the recommendations be from a HS teacher?


Only for freshmen.
· Who can write the 2nd letter?

Another faculty member, employer, coach, advisor, etc. (not a relative or friend).
· To whom should the letters be addressed?

The letters can be addressed to the “Selection Committee”

· Can the letters be sent directly to Career Services?

Yes, or the referee can put the letter in a sealed, signed envelope and you can submit them with your application.
Confirmation Letter from Organization

· My organization won’t let me know if I have the internship until after the CMC deadline.  Can I still apply for a sponsored program?

Yes, if you are relatively certain you will get the internship you can apply without a confirmation letter. Funding will be contingent upon you securing the internship. 

If we select you for funding but you don’t get hired for that internship then we will consider funding a comparable, alternate internship.  

· Can the confirmation letter be faxed or emailed?
Faxes are preferred; our fax number is: 909 607 7385. Only when absolutely necessary they may be sent by email to internships@cmc.edu with “Internship Confirmation Letter” as the subject. 
Length of Internship


· My fall 2009 study abroad program starts in mid-July so I won’t be able to work for 2 months.  Can I still apply for CMC funding? 

As long as your internship length is a minimum of 6 weeks, you will be eligible and considered for CMC funding. Your award amount will also be reduced accordingly.  

You will still need to complete the academic requirements for INT 199 if you are selected for CMC funding, however you will not be eligible for academic credit due to internship length.
· My internship is for 8 weeks. Is that long enough?

The requirement is that you work 2 full months (i.e. June 5 to August 5) and 200 hours.  With the exception of students who are studying abroad on programs that start in July, we will not fund proposals for less than 2 full months.    

Descriptive/Background information

· Will a website printout suffice for descriptive/background information? 

Yes.
Freshmen Going Abroad

· Can a freshman appeal the policy to be funded for an international internship?  

No, we do not fund freshmen to go abroad for internships and there is no appeal process.
Stipends

· I am getting a stipend from my employer.  How does this impact my application?

CMC’s sponsored programs are designed to cover expenses and enable students to participate in internships.  We expect that if you receive a stipend from your employer you will use that money towards your expenses.  If your proposal is selected for funding we will reduce your award amount based on your stipend and budget.
· I have secured some additional funding to support my internship. Will this affect my funding from CMC?

You are required to report all sources of funding to Career Services. 
Summer Internship in Leadership – INT 199 (syllabus is available on the KLI website)

· Do I have to take INT 199 before the summer?

No, it’s taken during the summer.

· How do I enroll in INT 199? / Do I need to secure a faculty reader?

All of the instructions for INT 199 will be discussed at the pre-internship meeting in April.

· Can I participate in INT 199 if I don’t receive sponsored internship funding from CMC?


Yes, contact Sherylle Tan for information.
