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	Upcoming Events at the Claremont Colleges (CMC events in bold) 
RSVP via CMConnect for any of these upcoming events.
Tuesday, December 2

• Walgreens Info Table, 11:15 a.m.-1:30 p.m., Seal Court, Malott Commons, SCR 
• Citrus Valley Hospital Info Table, 12 noon-1 p.m., Frary Dining Hall, PO

• Credit Suisse, 7 p.m., Founders Room, Bauer Center, CMC (Info Session for Internships)
• Alumnus Presents on Litigation Cases in Consulting, 7:30 p.m., Smith Campus Center 217

Wednesday, December 3

• Career Connections: Social Work, 7 p.m., CP&R Library, SCR

Friday, December 5

• CMC Alumna Talks about her Fulbright Experience in India, 11 a.m., Freeberg Room, Athenaeum, CMC
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	Resume Deadlines for OCR Positions
Resumes due in CMConnect for On Campus Recruiting

Monday, December 1
• Bain – Associate Consultant Intern (early application for juniors who will be studying abroad during spring semester only)
• Gallagher Benefit Services (HR Consulting) – Summer Associate (Internship)
• Walgreens – Retail Management Trainee (Full-Time) & Retail Management Summer Internship
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	Non-OCR Positions in CMConnect

For deadlines and complete job descriptions, please visit CMConnect and follow employers’ instructions on how to apply.  

• Millward Brown – Assistant Research Executive (Full-Time)

• Booth & Koskoff – Law Clerk (Full-Time)

• Mercer – Retirement Consulting Actuarial Analyst (Full-Time)
• European Bank for Reconstruction and Development – Turnaround Mgmt/Business Advisory Pgm (Post-Bac)

• Freedom Forum/NCAA Sports Journalism Scholarship Program – Juniors ONLY
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	Deadline Today: Gallagher Benefit Services Internship 
Please apply via CMConnect by December 1, 11:59 p.m.
Gallagher Benefit Services (GBS) consistently stands out in a competitive marketplace as an employer of knowledgeable, highly skilled and competitive talent.  The Gallagher Benefits Services Division in the Los Angeles (Glendale) office is seeking a summer intern for the 2009 calendar year. The nine week paid internship takes place from June 8th through August 7th with the potential for continued part-time employment for exceptional candidates. 

This opportunity will give the intern exposure to the benefits consulting world, including a full week of training in the corporate headquarters. The successful intern will work together with multiple team members, maximize the departments abilities to consult and service clients, get exposure to the analytical side of the business and be given the opportunity to enhance his/her professional skills in a mentoring/team (and fun) environment. 

Additionally, he/she will gain an understanding of the sales process by helping to prepare proposals, gather data, research compliance issues, accompany business developers as they make sales calls, organize a seminar, meet with clients & negotiate with underwriters.  This internship will give him/her valuable on-the-job training that will result in a competitive advantage in any corporate environment upon graduation.
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	CMC Alumna Talks about her Fulbright Experience in India

Friday, December 5 @ 11 a.m.

Freeburg Room, Athenaeum, CMC
Come and learn more about Fulbright. A CMC alumna, Jennie Miller, will talk about the application process and give a brief explanation of her research project to help students get a feel for the sort of work that can be done through a Fulbright. Jennie completed her degree in Organismal Biology in 2007. After graduation, she worked as a Policy Intern for The Wildlife Society in Washington, D.C. for 6 months. From February to November 2008, she lived in India on a Fulbright Scholarship. In affiliation with the Wildlife Institute of India, Jennie carried out an assessment of pheasant population abundance in the Great Himalayan National Park, where the Indian Forest Department had recently carried out an ecodevelopment program and subsequently banned the local villagers from harvesting natural resources in the national park. 
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	2009 Honors Paralegal Intern Program

Paralegal Specialist Position

U.S. Department of Justice, Environment and Natural Resources Division

Washington, DC

www.usdoj.gov/enrd 

The Environment and Natural Resources Division (ENRD) is a 700 person organization with approximately

400 attorneys and nearly 300 legal support and administrative staff. As the largest environmental law firm in

the country, ENRD has represented virtually every federal agency in courts nationwide. ENRD has primary

responsibility for litigation on behalf of the United States regarding:

• Prevention and Clean Up of Pollution

• Wildlife Protection

• Environmental Challenges to Federal Programs and Activities

• Acquisition of Property for Federal Needs

• Native American Rights and Claims

• Stewardship of Public Lands and Natural Resources

We are hiring paralegals for our 2009 Honors Paralegal Intern Program. All positions will be located in

Washington DC but there is opportunity to travel. Program participants in this two year program will receive both formal and on-the-job training, and be mentored by an attorney. Duties of the paralegal include:

• Administrative case preparation

• Trial support

• Cite checking

• Legal research utilizing Lexis-Nexis, Westlaw, etc.

• Freedom of Information requests

We are looking for 2008/2009 college graduates, with an overall GPA of at least a 3.0, who are organized, analytical, have strong research and writing skills, and can work both independently and collaboratively, starting on or about July 20, 2009. (U.S. Citizenship, security clearance and drug test are required.)  The starting salary for a GS-7 is approximately $40,000. In addition to salary, the federal government offers a comprehensive benefits package and a transit subsidy for individuals who utilize public transportation. The Division is conveniently located within walking distance of major museums, restaurants, the Verizon Center, and theaters. Interns who successfully complete the program will be eligible for a permanent position in ENRD.

To apply please visit following link: https://applicationmanager.gov.  After establishing your userID and password, use PH213594 as the Vacancy ID number, then follow the instructions to complete your application.

The application process includes submitting a resume (be sure to include your GPA on your resume), an unofficial school transcript and completing an online questionnaire.

Note: If you experience difficulty uploading your documents, fax them to 478-757-3144. Use the cover sheet found at the following website if you fax your documents: http://staffing.opm.gov/pdf/usascover.pdf.  Please enter PH213594 into the Vacancy Identification Number box on the cover sheet.

Application deadline: February 28, 2009. For earliest consideration, applicants are encouraged to apply by December 19, 2008. The next group of applicants will be considered by January 31, 2009.
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	<Chat>teris International Graduate Programme in Hong Kong 

The <Chat>teris Educational Foundation is a non-profit charitable organisation aiming to help <Hong Kong> students improve their English, develop young leaders with global vision and promote cultural exchange.  Chatteris has 55 graduates working within our International Graduate Programme. To see which universities they are from, please click here.
We are pleased to announce that application for the Chatteris International Graduate Programme 2009-2010 is now officially open!  The programme offers graduates with a bachelor’s degree or higher qualification the opportunity to develop personally and professionally in <Hong Kong>. This takes place whilst working in a <Hong Kong> school on a 9-month paid contract as a Chatteris Native-speaking English Tutor (CNET).  Chatteris intend to offer 60-70 placements for graduates from all over the globe to start mid-August 2009. Competition for places is extremely high due to the comprehensive nature of the programme, so early application is advised. The usual period for application is between November and April.

Through different aspects of the International Graduate Programme recent university graduates can:

· Contribute directly to the life and learning experience of <Hong Kong> students, schools and community
· Develop important attributes and gain transferable skills invaluable for a successful future career in any field
· Undertake leadership and team player roles
· Develop project management skills
· Enhance global awareness through cultural exchange, learning to think globally and act locally
In addition to skills graduates develop whilst training and working within a Chinese school culture, Chatteris offers optional further programmes with focuses such as career development, community work, cultural understanding and professional skill enhancement.  These additional programmes often attract graduates to apply to Chatteris. We would subsequently request that Career Services highlight the priority that all applicants have an interest in working with children and young people as a basic requirement.  

For more information and application requirements, click here.
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	2009 American Bar Foundation Summer Research Diversity Fellowship

The American Bar Foundation sponsors a program of summer research fellowships to interest undergraduate students from diverse backgrounds in pursuing graduate study in the social sciences. The summer program is designed to introduce students to the rewards and demands of a research-oriented career in the field of law and social science. The program is supported in part by the Kenneth F. and Harle G. Montgomery Foundation and the Solon E. Summerfield Foundation.

Located in Chicago, Illinois, the American Bar Foundation is an independent nonprofit research institute dedicated to the study of law, legal institutions, and legal processes. The Foundation conducts empirically based research on a broad range of civil and criminal justice issues.

Current research areas include: professionalism and the transformation of the legal profession in the United States and abroad, the dynamics of employment discrimination disputes, the impact of civil rights law on the economic progress of minorities, jury decision making, public interest lawyering and social reform, historical analyses of labor, group libel, and regulatory law, and the role of law in racial relations, postcolonial settings, and globalization. The Foundation's research is conducted by a multidisciplinary resident research faculty with academic training in law, sociology, psychology, political science, economics, history, and anthropology. 

For application procedure, click here. Completed applications, including transcript and letter of recommendation, are due no later than February 13, 2009.
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	Claremont Tutors

"Coordinator In Training" Internship Position
We here at Claremont Tutors are planning to hire a full-time manager in August of 2009 and would like to host an intern who is open to the possibility of filling that position. Our intern will receive one on one training while learning what's involved in managing the day to day business of a tutor referral organization serving over thirty tutors and nearly fifty students. Responsibilities and level of training will depend on our intern's free time and on his/her willingness to learn and to take on new responsibility. These responsibilities may include advertising for and screening tutors, advertising for clients, setting up new jobs, tracking tutors' weekly reports, and calculating pay checks and invoices. Work can be done from any quiet dorm room through the use of a computer running Microsoft Windows, a fast internet connection, and a headset. Reports will be due after each day of work, detailing the work that was done and the number of hours worked. Support will be provided over the phone, via email, and via instant messenger. Applicants must be able to type at least 30 WPM and will preferably have some experience with Microsoft Excel (especially formulas) as well as with Microsoft Access.

Full Time Coordinator Position
We are seeking a full-time coordinator to oversee the day to day operations of Claremont Tutors, a tutor referral organization operating in the Claremont area.

Compensation
Compensation will be commensurate with experience and will include additional results-based earnings. We cannot offer any benefits at this time.

Responsibilities
Responsibilities will include advertising for and screening tutors, advertising for clients, setting up new jobs, tracking tutors' weekly reports, calculating and sending pay checks and invoices in addition to general problem solving. Work can be done from a home using a computer running Microsoft Windows, a printer, a fast internet connection, and a headset. Manager must be available for at least one year, starting 8/10/2009.

Applicant Requirements
At a minimum, applicants should be able to type at least 30 WPM and should be able to easily manage multiple web pages. The ideal applicant will have experience working with Microsoft Excel (especially formulas), Microsoft Access, and QuickBooks, will have experience tutoring, and will have prior administrative or managerial experience.

To Apply
Submit your resume along with a cover letter and list of references to: ClaremontTutors@gmail.com. Please include your salary requirement and/or your salary history in your cover letter.
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	Career Services Center Homepage
Questions or comments about this newsletter? Contact us
Career Services Center

Monday – Friday: 8 am – 5 pm
Heggblade Center, 2nd Floor
(909) 607-7038
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