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	Upcoming Events at the Claremont Colleges (CMC events in bold) 
RSVP via CMConnect for any of these upcoming events.
Friday, March 13

• CGU Career Connections: Careers in Government, 12 p.m., Burkle 26, CGU

• Resume Workshop, 2 p.m., Smith Campus Center 217, PO
Monday, March 16

• Sports & Entertainment Career Fair, 5:30-7:30 p.m., Staples Center (must register on www.aegtickets.com/careerfair) 

Wednesday, March 18

Whittier College Job & Internship Fair, 11 a.m. – 2 p.m. (See below for more info) 

Sunday, March 22

• Life in Medical School - Dinner with Adam Campbell-Strauss (PO '05), 6 p.m., Harwood Lounge (RSVP required: e-mail Katherine Hagedorn at khagedorn@pomona.edu) 
Monday, March 23

• CGU Teacher Education Program, 11 a.m.-1:15 p.m., Collins Dining Hall, CMC

Tuesday, March 24

• City Year Los Angeles, 4:15 p.m., Mead Living Room, PZ
• From Graduation to Corporation-Guest Speaker: Andy Teach, 7 p.m., Founders Room, Bauer Center, CMC

• Life after CMC: PwC Etiquette Presentation, 6 p.m., Parents Dining Room, Athenaeum, CMC (To sign up, email Rachael Maltiel at rmaltiel09@cmc.edu with the subject line "Life After CMC" specifying the session you are signing up for with your name and meal card number, and if you are signing up for Wine 101, your birth date. We card. All RSVPs are due at the latest 72 hours before an event.)

Wednesday, March 25

• Central Intelligence Agency (CIA), 11 a.m., Pickford Auditorium, CMC

• How to Create the Resume to Get the Interview, 6 p.m., Mead Living Room, PZ

 back to top

	Resume Deadlines for OCR Positions
Resumes due in CMConnect for On Campus Recruiting

Thursday, March 12

• Acumen Fund - Summer Associate-Finance (Internship)

Friday, March 13

• Abernathy MacGregor Group - Summer Associate (Internship) 

Monday, March 23

• Unum – Sales Consultant Trainee (Full-Time)

Tuesday, March 24

• Ernst & Young – Summer Leadership Program (Sophomores)
back to top

	Non-OCR Positions in CMConnect

Here are some Non-OCR positions in CMConnect.  For deadlines and complete job descriptions, please visit CMConnect and follow employers’ instructions on how to apply.  There are many more positions than the ones below, so please log in to CMConnect and check them out today!  

• U.S. Department of Justice – Paralegal Specialist (Full-Time)
• Charles G. Koch Charitable Foundation – Koch Associate Program (Full-Time)

• City Hall Fellows – City Hall Fellow (Full-Time) 

• British Council – West Coast Education Marketing and Projects Officer (Full-Time)
• Merck & Co. – Various Basic Research positions (Full-Time)
• ACA Compliance Group – Compliance Analyst (Full-Time)
• [image: image1.wmf]

9d2050d5c7401e

Royall & Company – Copywriting Intern
• Claremont Courier – Journalism Intern
• US White House – Summer Intern
• Veterans Health Administration – 2009 Internships-National Center for Ethics in Health Care

• Phoenix Biosystem – Various Science Internships 
• Martha's Vineyard Museum – Interns
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	Guest Speaker: From Graduation to Corporation
Author Andy Teach of From Graduation to Corporation: 

The Practical Guide to Climbing the Corporate Ladder One Rung at a Time

Helps New College Grads Understand And Adapt To The Older Corporate Mentality

Tuesday, March 24, 7 p.m.

Founders Room, Bauer Center, CMC
We will give out 3 copies of his book for FREE as a raffle prize at the presentation.
“In today’s tough economic climate, two of the most important things for young people are obtaining a job and keeping a job. Finding ways to avoid conflict with bosses and older co-workers is key to staying employed when the economy forces bosses to lay someone off.” ~ Andy Teach
College students and recent grads (part of the group known as “Generation Y” and “The Millennials”) think differently than do their future bosses in the corporate, business, educational and professional worlds. So the new book FROM GRADUATION TO CORPORATION: THE PRACTICAL GUIDE TO CLIMBING THE CORPORATE LADDER ONE RUNG AT A TIME—by Andy Teach, a 27-year corporate veteran—is a comprehensive guide to understanding their new work environment and narrowing the gap between their expectations and those of their supervisors.  

“In recent years, I noticed how some members of  Generation Y had a different attitude toward work that resulted in generational conflicts with their superiors, and I wanted to write a book that would help them manage the generation gap better as well as help their bosses manage them better,” Teach explains. “Some Gen Yers think the company should accommodate them, but actually they need to understand and accommodate their supervisors more if they are to succeed.”

The presentation would include key points from the book including networking, what looks good and bad on a resume and cover letter, how to shine during the interview process, the criteria used to decide which career path to follow, how to overcome the generation gap at work, how to work with difficult people, his "corporate commandments," etc. His book is unique in that it tells very personal stories and examples to help illustrate his points. It not only discusses his climb up the corporate ladder but also his fall from the top rungs.
For more information about the book and Mr. Teach, see websites below:
Press release: http://www.prweb.com/releases/2009/01/prweb1928754.htm 

Reviews on his book: http://www.amazon.com/GRADUATION-CORPORATION-PRACTICAL-CLIMBING-CORPORATE/dp/1438930631/ref=pd_rhf_p_t_1 

ABOUT AUTHOR ANDY TEACH

Andy graduated from <<Rutgers> <College>> in 1980 with B.A. degrees in Business Administration and Human Communications.  He worked as an assistant media planner for a Top 10 advertising agency in <<New York City>>, rising to media planner within six months. He was then assistant account exec at another NYC ad agency. In 1983, Teach moved to <<Los Angeles>>, where he worked for a year as a production assistant for a television production company. In 1984, he got a job at a major television and motion picture studio in the research department, where he worked for 23 years, earning six promotions: from research clerk to vice-president. Teach has traveled to all seven continents, has guest lectured on media at UCLA and is currently a consultant for a TV syndication firm.
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	ILC Africa Fellowships in Ghana 
Spend nine months in Ghana and become a part of a great African accomplishment!!
ROUND 1 APPLICATION DEADLINE: March 13th 2009

WE SEEK:
1 Business and Management Fellow  - Business Track
1 Education and Training Fellow - Education & Learning Track
ILC Africa seeks two bright, energetic all-rounders with a strong work ethic and a passion for helping Africa.  Interested applicants should consider this fellowship an opportunity to gain international exposure to the nature of international admissions, educational consulting, and operations management in Africa.

FELLOWSHIP OVERVIEW:
  •    A 9-month fellowship  (roughly from June to February)
  •    Strong work ethic and commitment to students necessary
  •    Emphasis placed on task completion
  •    A Work-hard / Play-hard environment
  •    Dress code ranges from collegiate attire to business casual attire

OUR DETAILED REQUIREMENTS:
Given the complexity of international school admissions, fellows should possess a variety of skills to be able to help students deal with daily challenges.  The Fellows should possess the following skills/qualifications:
The Business and Management Fellow ensures that all processes and timelines related to the admissions process are managed. The fellow additionally manages the office to ensure that students, instructors, and customers are satisfied with daily operations.
  •    A business savvy person with skills in efficiency and triaging student and parent     concerns
  •    High proficiency in Microsoft Excel (tables/graphs/charts/matrices)
  •    Ability to independently run a project and manage resources
  •    Excellent customer relationship management skills
  •    Logistics and administrative skills
  •    Previous experience w/ implementing processes & procedures
  •    Any experience with Microsoft Access or databases a plus

The Education and Training Fellow ensures that all students are supported to get the maximum score on exams. The fellow additionally manages in-country instructors and overall scheduling.
  •    Minimum Bachelors Degree Required. Masters and PhD Degree holders also encouraged.
  •    Teaching/Tutoring Experience in Math, Reading, and Writing
  •    Familiarity with lesson plans and scheduling
  •    Ability to teach test prep courses in Critical Reading, Writing, and Math (certified training skills with test prep firm in SAT, GRE, or GMAT is a plus)
  •    Exceptional and natural aptitude in standardized test-taking 
  •    Data manipulation skills to write brief reports and executive summaries
   
FELLOWSHIP BENEFITS:
The fellow will be provided the following: 
  •    Accommodations
  •    Morning pick-up service to office
  •    A mobile telephone
  •    A local living stipend to subsidize monthly living costs (telecommunications, incidentals, and meals)
 
 APPLICATION REQUIREMENTS FOR ROUNDS 1 AND 2:
 Selection of the fellows will take place in two rounds.
 Please send all applications requirements by e-mail to info@ilcafrica.com. 
 Round 1 Applications due on or before March 13th 2009.
 Round 1 Applicants will be notified of their succession to Round 2 on March 27th 2009.
 (Applicants will continue to be reviewed after the deadline)
 Round Two Applicants will be notified of final decisions by March 31st 2009.
 
ROUND 1:
1. Resume
2. Short Essay #1 (Length: 125 words or 1/2 page) on the following prompt: Why are you interested in the ILC Africa Fellowship and how will this opportunity help you with your career goals?
3. Short Essay #2 (Length: 125 words or 1/2 page): write a concise summary on the accomplishments of an internationally acclaimed African (of your choice) whose education/training/scholarship has greatly influenced his/her contributions to society.
  
Should applicants have any questions about these fellowship opportunities, please feel free to email info@ilcafrica.com with “Fellowship-Your Name” in the subject heading. Visit our website: www.ilcafrica.com or call 011 233 243 437 352 for more details.
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	The Koch Associate and Intern Programs 

The Koch Charitable Foundation is currently accepting applications for paid summer interns (June – August 2009) and paid full-time associates (June 2009 – May 2010).  As an intern or associate with the Koch Charitable Foundation, you will work with a think tank or policy organization in the Washington, D.C. area on policy research and analysis, grassroots education or marketing and communications.  The Koch Charitable Foundation places their interns and associates with organizations such as the Cato Institute, the Competitive Enterprise Institute and the Federalist Society (click here for a full list).  Additionally, both interns and associates attend classes once a week on market-based management.  If you are interested in working in the D.C. area, this is a great way to find a position within these prestigious organizations.  If you are interested in one of these programs, please go to the Koch Charitable Foundation website at cgkfoundation.org. The deadline for applying to both programs is March 16, 2009. 
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	Internships

Bunim/Murray Productions

Known for the hit series The Real World (MTV), Road Rules (MTV), Keeping Up with the Kardashians (E Entertainment), The Bad Girls Club (Oxygen), The Simple Life (FOX) and Starting Over (NBC), Bunim/Murray Productions infuses its finely tuned sense of dramatic story structure to turn the tales of ordinary real people into extraordinary television programming and filmed entertainment.  Interns play a significant role at Bunim/Murray Productions, and as a result, Bunim/Murray Productions has designed a full-time and part-time internship program for college and graduate students who have an interest in television production.  Bunim/Murray Productions also has a limited number of positions available for business administration, accounting, finance and human resources interns.  Interns selected must find his/her own housing and arrange for his/her own transportation in Los Angeles (suggestions and recommendations will be provided to all candidates selected for the program.)

All Bunim/Murray Production Internships are unpaid and those selected must be able to receive academic credit at a college or university.  Interns are provided with a valuable experience through exposure to television pre-production, post-production and business processes.  The program lasts for approximately 14-15 weeks (with the exception of the Summer program which runs approximately 8 weeks) and interns must commit a minimum of two full days a week (8 hours each day for 16 hours minimum a week.)  During the first half of the program, interns will have the opportunity to rotate throughout various departments (unless an intern is in a business area, in which they will remain in one department.)  After the initial period, the intern will then choose where they would like to be assigned for the remainder of the internship.  Some of our departments include:  Casting, Story, Editing, Music, Pre-production, Post Production, New Show Development, Business Development, Accounting/Finance, Human Resources, Legal, New Media and Website Design. Please visit www.bunim-murray.com for information on how to apply.

Mayoral Internship Program for the City of Los Angeles

The Mayoral Internship Program for the City of Los Angeles Mayor’s office provides a unique opportunity of experiential learning for some of this country's best and brightest undergraduate and graduate students. Those selected to participate will be assigned to a team—headed by a Senior Advisor or Deputy Mayor—and will work closely and, at times, in concert with all levels of government, in addition to City commissions and departments, on a breadth of issues related to the team's focus area. Placement assignments are made based on a combination of factors, including the needs of the Mayor's Office and the Mayoral Intern's skill set and expressed interest in a specific area. Mayoral interns will perform a variety of tasks, which may involve policy research and development, drafting memoranda and briefs, community engagement, outreach and education, and legal research and analysis.  Qualified applicants will be recent high school graduates with admittance to two or four year colleges or vocational schools, undergraduates, graduate students, and recent graduates of institutions of higher learning.  The applicants must have a minimum G.P.A. of 3.0. Application Deadline: March 31, 2009. http://www.allianceresourceconsulting.com/intern/
Summer Student Exchange Opportunity in Beijing 

Project IMUSE (Initiating Mutual Understanding through Student Exchange) is a nonprofit organization started last year by students at Harvard University, Tsinghua Univeristy, and Peking University with the goal of creating opportunities for American and Chinese college students to interact and share opinions regarding US-China relations. This year, IMUSE is sponsoring an exchange fellowship for fifteen outstanding students each from American and Chinese universities. Fellowship delegates will be provided will full living accommodations in Beijing for two weeks as they participate in a series of group discussions, cultural activities, speaker events, and guided tours that will promote both their understanding of China and of their Chinese peers. Application to become an American delegate is open to students at any American college, including both undergraduates and graduate students. The deadline for the application is April 1, 2009.  http://www.projectimuse.org/programs
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	CAUSE California Asian American Student Internship Coalition (CASIC) program

This is an 8-week leadership academy that begins mid-June and is designed to develop leadership skills for incoming or current college students who are interested in exploring a career in public office, public service or community advocacy. In order to qualify for the internship, students must either be graduating high school seniors or undergraduate college students in good academic standing. It is not necessary for candidates to be 18 at the time of the internship. Ideally, candidates should come from an Asian Pacific Islander American background or have interests in Asian Pacific Islander American issues.  This is a great opportunity for students to become introduced to California’s legislative arena. In addition, upon successful completion of the internship, each intern will receive a $1,000 stipend. 

Please contact us for application materials. 

Phone: (626)356-9838; E-mail: info@causeusa.org
The deadline for mailing in applications is Friday, May 1st, 2009. All applications must be postmarked and mailed to:

CASIC Leadership Academy

c/o: CAUSE

260 S. Los Robles Ave., #118

Pasadena CA, 91101
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	Whittier College Job and Internship Fair (CMC Students Welcome!)

Wednesday, March 18, 2009

11 a.m. – 2 p.m. @Villalobos Hall

For full details visit: http://www.collegecentral.com/whittiercareerfair/
Non-Profit:

City of Hope (Hospital/Research Center)

Olive Crest (Home for Abused Children)

The C5 Youth Foundation (Summer Camp)

U.S. Forest Service-Southern CA Consortium

Whittier College (Human Resources)

First 5 Service Corps/CONNECT (AmeriCorps)

Public Allies

Inline Translation Services, Inc (Internship)

California Son-Rise Group (Internship)

Whittier Historical Museum (Internship)

H.O.W House (Internship)

Corporate:

Enterprise Rent-A-Car

Lewis Group of Companies (Real Estate Management)

Wells Fargo Financial

Government:

Peace Corps

CALTRANS

Board of Equalization

Drug Enforcement Administration (DEA)

US Army Health Care

County of Los Angeles Department of Human Resources

Social Security Administration

Offices of Congresswoman Linda Sanchez (Internship)

Education:

Los Angeles Unified School District

Whittier Union High School District

ChildCare Careers, LLC

Claremont Graduate University

Options for Youth Public Charter Schools

Think Together
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	Part-Time Position
Clarus Management Solutions, Inc.

Contact Person: Mirco Toepler 

Phone:  909.625.5057

E-mail:  mtoepler@clarusms.com  

Website:  www.clarusms.com  

Job Title: Web Design Project 

Job Description:

Website designer or design team wanted to develop marketing/informational website for business services company. We are looking for a designer with proficiency in Javascript, PHP, and/or other scripting languages. Company seeks input on overall theme, graphics, and web features. Company will provide initial content and will work with designer to develop additional information. Website currently third-party hosted by Purehost. Work product must comply with host standards, and be uploadable via host's ftp service. Company will maintain control over the relationship with the hosting service. Company will meet with selected designer or team to discuss the image the company wants to project, features to be incorporated into the website, and general budget.  Potential opportunity for long-term site maintenance.  E-mail your résumé to: mtoepler@clarusms.com 
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	Career Services Center Homepage
Questions or comments about this newsletter? Contact us
Career Services Center

Monday – Friday: 8 am – 5 pm
Heggblade Center, 2nd Floor
(909) 607-7038
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