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	Resume Drop Deadlines
Resumes due this week in InterviewTRAK  
Tuesday, May 13
· Medtronic – Intern
Friday, May 30
· Fresh & Easy – Supply Chain Strategies Analyst (Full-Time)
Sunday, June 1
· Law Offices of Ellen F. Driscoll – Family Law Legal Secretary (Full-Time)
back to top

	CGU Teacher Ed Program

It is not too late to apply to graduate school! CGU Teacher Education is still accepting applications for our summer programs that start, June 2nd.

Fellowship offers include:

-  $14,000 PULSE Grant for Education Specialists (http://www.cgu.edu/pages/4107.asp) 

-  Up to $16,000 through our Excellence, Equity and Integrity award  

- Up to $36,500 in loan forgiveness (http://www.cgu.edu/pages/2070.asp#fellow) 

- Full tuition and $86,000 in living stipends through Math for America program (http://www.mathforamerica.org) 

- Application fee is waived for all applicants that provide a copy of this e-mail with their application 

Please attend our information session this upcoming Wednesday, May 14 at 4:30pm in the Harper Courtyard (W. 10th Street & N. College Ave).  FMI, contact:

Ann Lara
Recruitment/Placement Coordinator
www.cgu.edu/ses/ted  

Ann.Lara@cgu.edu 

Teacher Education Internship Program 

Office: (909) 607-3692
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	Out for Undergraduate Business Conference (OUBC)

Have you ever wondered if banking and consulting companies are good places to work for gays, lesbians, bisexuals, and transgender people? What about how comfortable you’d feel being open about your sexual orientation and/or gender identity in a corporate environment? Have you worried being GLBT could hurt your candidacy or career advancement? For answers to these questions and a chance to meet other GLBT students and professionals in banking and consulting, join us at the fifth annual Out for Undergraduate Business Conference in New York on September 26-27, 2008.


The conference is a great opportunity for lesbian, gay, bisexual and transgender students to learn about being "Out" in their career and in
their career search process.  Last year's conference was a great success, with approximately 120 students participating from 40 schools across the country, and we are hoping for an even greater and more wide-ranging turnout than ever.

About the conference:
The fifth annual Out for Undergraduate Business Conference in New York City will help LGBT undergraduate students learn how other "out" professionals have dealt with these same issues. Panelists and speakers will share insider knowledge about if, when, and how to come out in different professional situations, as well as strategies they've used to investigate companies LGBT policies before joining a new organization.

The program will also help participants: 
•     Build fundamental business knowledge crucial to the interview process
•     Polish resume and interview skills
•     Network with "out" professionals and students from other schools

To register: Please register at our website, www.OutforBusiness.com. Register now to be eligible for discounted registration rate.
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	2008 MBA Admissions Conference

The Riordan Programs Alumni Association (RPAA) is hosting its 6th Annual MBA Admissions Conference on Saturday, August 2, 2008 from 9am – 3pm at the Anderson School at UCLA.  RPAA has worked diligently to provide conference participants with the opportunity to interact with admission representatives from many of the nation's top business schools. Attendees will learn more about each school's admission process through presentations, informational sessions, and roundtable discussions.  

Featuring:

- 25 Top Business Schools

- Career Industry Panels

- Roundtable Discussions w/ Admissions Officers

- Invited Keynote Speaker Mayor Antonio Villaraigosa

.... and much more!

The cost for “early bird” registration (April 21-May 23) is $80, so be sure to register soon.
Register Today: http://www.acteva.com/booking.cfm?bevaid=158184
Questions?  Email riordan@riordanalumni.com
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	Full-Time Positions

McClaugherty, Mulder & Keidel 

Litigation law firm in Arcadia looking for a Paralegal.  Excellent salary and benefits.  No prior experience necessary.  We will train.  The candidate must be well organized, and possess a BA or BS degree.  Please e-mail your resume to vickie@insurancelegal.com, or you can fax your resume to (626) 821-2626, to the attention of Vickie Clayton.  FMI, call (626) 821-1100.
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	The Pasadena Chamber of Commerce: Member Services Manager

The Pasadena Chamber of Commerce is a dynamic, member driven business services organization. The small staff engages the membership and the greater Pasadena community in facilitating the prosperity of members and enhancing the economic vitality and quality of life in Pasadena. 

Member Services Manager 

Salary range: 
$28,000 - $35,000 per year

Benefits include employer paid life insurance, medical and dental insurance for employee. After one year of continuous employment, employer paid 401K contribution, two weeks vacation per year after six months and ten sick days per year accumulating at a rate of one per month worked after six months. There is a 90 day probationary period. This is a full time, exempt position.  

Responsibilities include (but are not limited to): 

· Membership cultivation and retention 

· Member billing and collection

· Assist as necessary with member database maintenance  

· Assist with design, layout and production of publications

· Oversee regular monthly member events including mixers, connection breakfasts and luncheon networking events

· Organize and oversee ribbon cuttings for new members and other member support activities 

· Liaison with Business Development Committee of the Board

· Staff Board and Executive Committee meetings 

· Coordinate New Year fundraising event, including set up, staffing, vendor oversight, on-site Tournament of Roses liaison

· Coordinate annual golf tournament, including oversight of volunteers, event set up, vendor oversight. 

· Support annual Inaugural Gala dinner, silent auction and fundraiser

· Occasional pick-up and delivery as required (including ability to lift 30 lbs. and access to transportation)  

· Other duties as assigned

The ideal candidate shall be a motivated self-starter who is a solid team player willing to step in where necessary to perform the duties required to complete the task at hand. The candidate should possess good communication skills, both verbal and written, be able to lead volunteers in organizing events and activities and represent the Chamber with members, the public and elected officials. The candidate should possess basic computer skills, including word processing, email, design and layout of flyers, publications and invitations and be able to learn specialized database input and maintenance. Basic website maintenance skills desired but not necessary.  The ideal candidate shall have professional experience working in an office setting, preferably with some sales or customer service experience and will be able to work collaboratively and effectively with other Chamber staff and volunteers.  The ideal candidate shall have a valid California driver’s license.        

Anyone interested in applying should send a cover letter, salary history and resume to: Paul Little, Pasadena Chamber of Commerce, 865 E. Del Mar Blvd., Pasadena, CA 91101. FMI, call 626-795-3355 or email paul@pasadena-chamber.org.   
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	CMC-Development Office

PROSPECT RESEARCH ASSISTANT

Job Title: Prospect Research Assistant
Description: The Prospect Research Assistant conducts research to assist the Development staff in the collection and dissemination of information about prospective donors, often creating the first draft of a prospect profile and/or briefing or adding missing information to a research document already underway.   

Qualifications: Ability to think clearly, write concisely, and speak convincingly.  Ability to work with confidential financial and biographic information in a professional manner.  Proficient in Microsoft Word (IBM compatible), Excel and other databases.  A valid driver’s license is preferred.  Applicant must be a CMC student.

Job Description: Candidates for this position must have excellent critical thinking skills, as well as the ability to analyze and interpret the business and biographic information they find.  Because many requests for research require a quick turn around, the candidates must be able to multi-task and meet strict deadlines. Excellent writing skills and attention to detail are a must.  The ability to work both independently and to demonstrate initiative and problem solving skills, as well as the ability to work as a team are required.  Extensive computer experience is also needed, including database knowledge, Internet search skills, and superior ability in Microsoft Word, Excel and Access. Additional tasks would involve helping coordinate incoming requests for research, playing a role in maintaining the research calendar. 

Candidates must adhere to strict confidentiality policies in handling donor information.

Contact: Shirley Gottschalk
Director of Research and Prospect Development
Office of Development
Tel: 909-607-2363
Fax: 909-607-9350
shirley.gottschalk@cmc.edu 
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	Internships
Internship in Seattle

Job Description:

I'm looking for a student with a passion for internet-based communication and media sharing to spend a summer participating in the launch of technology start up company for whom I am an investor (and part time evangelist).  The company has built a technology that enables you to create a live audio, video and media sharing space on any web page.   People can meet in groups and drag and drop their favorite pictures, songs and videos onto the page to instantly share with their friends (at the same time they have a live video and chat experience).

 

The technology is complete, and the company is ready to launch.  This is a very pure small start up company founded by one of the top engineers in the world.  The internship will be focused exposing the technology to the world and assisting in the viral launch.  Therefore, I'm looking for someone with the following attributes:

 

1. Great knowledge of the web 2.0 world and the ways and places people (particularly teens and college students) communicate.

2. An interest and passion for marketing. 

3. Comfortable reaching out to people of all types using every communications approach on the web (blogs, social networks, etc.) to introduce people to a new and innovative technology.

4. Comfortable engaging a large group of friends as part of the initial launch to obtain feedback and real world experience.

5. A very positive, outgoing and fun approach to projects.

 

Most importantly, I am looking for someone who is dying to learn from the experience of launching a start up company.  This is a great experience to spend the summer launching a new company and new technology.  We are a small team, and therefore you will work closely with incredibly talented engineers and have the ability to influence the product and the direction of the company.

 

The location of the internship will be in Bellevue, Washington.  Although I am an investor in the company (not a full time employee), I will be working closely with you on this effort.  Just to give you some of my background:

 

- CMC class of 1984 (Economics)

- 12 years at Accenture

- 5 years as CEO of a publicly trades consulting and systems integration company

- 5 years as senior executive/CEO of 3 technology start up companies.

 

Compensation:  We're a small, angel funded start up.  This position is an unpaid position, although of course we'll cover your expenses.  The real compensation from this will be the experience.  The team is fantastic and experienced - and we'd love to share our experience with you.  

 

Paul Edelhertz (CMC ’84)  
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	Foundation for California Community Colleges 

Student Assistant – Los Angeles 
The Foundation for California Community Colleges is a non-profit organization that benefits, supports, and enhances California’s 109 Community Colleges by developing programs and services that save millions of dollars for colleges and students, promotes excellence in education, and provides valuable learning opportunities for students throughout the state. Our services include program and grant management, career training opportunities, system-wide purchasing contracts, information technology solutions, financial services, and resource development. 

One position is available to college students currently enrolled in at least six semester or equivalent quarter units and at least a 2.0 GPA. Applicants are hired through the Foundation for California Community Colleges. Upon receipt of your application, our staff will review your qualifications and will contact you should your education and experience match the requirements of our current opening. If you are not contacted, please be aware that another candidate has been chosen for the position. 

Job Duties and Responsibilities: 
Under the direction of the Assistant Vice President, Regional Services, the student will be responsible for: 

· Assisting with research and creation/production of correspondence 

· Coordinate the schedule of the Asst. V. P., Regional Services 

· Assist with answering phone calls, taking messages, and compiling, maintaining, and organizing program files 

· Preparation of mail outs and distribution of incoming mail. 

· Edit Word, Excel, and Adobe Acrobat documents 

· Assist, as needed, with college job fair events 

· Other duties as assigned. 

Preferred Experience: 
· Successful completion of two (2) years of college required. 

· Minimum of two (2) years of relevant experience, including internships, in a business environment 

· Must possess superior communication ability. 

· Experience in a nonprofit environment a plus. 

Preferred Abilities: 
· Excellent computer skills in standard office applications, specifically MS Word, PowerPoint, and web browsers required. 

· Ability to learn quickly and work independently. 

· Computer skills (as listed above), typing, and superior knowledge of punctuation, grammar, and spelling. 

· Excellent organizational skills 

· Works well independently and as a part of a team required. 

· Strong problem solving skills, multi-tasking ability, and attention to detail required. 

· Strong organizational and time management skills required. Project management skills preferred. 

· Strong verbal and written communication skills required. 

Salary: $8.40/hour to $16.69/hour 

Hours: 20 hours per week, minimum. 

TRANSCRIPTS AND PROOF OF ENROLLMENT ARE REQUIRED AT THE TIME OF INTERVIEW. 

Please submit resume to: 

Nick Rosso 

Assistant Vice President, Regional Services 

Foundation for California Community Colleges 

310-216-6581 

nrosso@foundationccc.org  

Visit http://www.foundationccc.org for more job listings for the Foundation for California Community Colleges. 

back to top

	Career Services Center Homepage
Questions or comments about this newsletter? Contact us
Career Services Center

Monday – Friday: 8 am – 5 pm
Heggblade Center, 2nd Floor
(909) 607-7038
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