CMC Work Study

Time Sheet Schedule

Fall Semester 2011 
Work-Study time sheets are due on the following dates by NOON in the

Financial Aid Office for the Fall Semester:


Thursday –  August 25


* Tuesday –  November 1 

Thursday –  September 8

* Tuesday –  November 15

Thursday –  September 22

Thursday – December 1

Thursday –  October 6


 * Tuesday –  December 13

Thursday –  October  20


*  Denotes a change to accommodate for a holiday

If time sheets are turned in late, they will not be processed until the following payroll date.  We will not process your time sheets that date back more than two pay periods.  You will need to check with your supervisor for an alternative way to be paid.
Checks will be available at Story House in student mailboxes the second Friday after time sheets are due.

The following chart will help you calculate the accurate way to report hours on your time sheet.


          Minutes Worked

             
Tenths of an Hour


0   -   2 minutes
_______________________ .0


3   -   8 minutes
_______________________ .1



9   -  14 minutes 
 _______________________.2



15 -  20 minutes  _______________________ .3



21 -  26 minutes
 _______________________ .4



27 -  32 minutes _______________________ .5



33 -  38 minutes _______________________ .6



39 -  44 minutes  _______________________.7



45 -  50 minutes  _______________________ .8



51 -  56 minutes
  _______________________ .9



57 – 59 minutes   _______________________ pay for full hour

